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HOJIOKEHHUE

0 nopsiAKe odecnevyeHus 00y4arOUXcs y4ueOHUKaMu 13 poHaa OMOJINOTEKH,
yueTa, HCI0JIb30BAHUSA U COXPAHEHUS
B FOCYIapCTBEHHOM OIOJIP)KETHOM 00111e00pa3oBaTEILHOM
yupexaeHuu Camapckoi 06acTu cpenneii 06meoopazoBaTenbHoi mkose Ne 10
ropona Cei3panu ropoackoro okpyra Ceizpanb Camapckoii 06sactu

r.Coi3panb



|.O01IHe moJI0KeHU A

1.1. Hacrosmee [Tonoxenue pa3paboTaHO B COOTBETCTBHH ¢ DeepaibHBIM 3aKOHOM
Ne 273-®3 ot 29.12.2012r. «O06 obpazoBanuu B Poccuiickoit denepannn», ¢ 3aKOHOM
P® «O oubmuoreunom nene» ot 29 mekadbps 1994 roma Ne 78 cr.8. m.4., ¢ [lopsakom
y4yeTa JIOKYMEHTOB, BXOJAIIMX B COCTaB OMOIMOTEYHOro (OHIA, YTBEPKICHHBIM
npukazoM MunucrepcrBa KyapTypbl Poccniickoit @enepanuu ot 08.10.2012 N 1077, ¢
IMucemom Nel15-106/14 «O nopsiake Bo3MelIeHHs yiepOa 3a yTepsSHHBIN y4eOHUK» OT
3 asrycra 1988 roma, ¢ I[lucemom MunuctepctBa obpazoBanusi u Hayku PD «O0
UCTOJIb30BaHUM YUeOHMKOB B 00pa3oBaTeibHOM Mpouecce» oT 8 nexadbpsa 2011 roga Ne
MJI — 1634/03, ITuceMom DenepaibHOM CITy>KOBI 10 HaI30py B cepe oOpa3zoBaHHs U
Hayku oT 11.08.2016r. Ne 05-455 «O06 ricionb30BaHUM YIEOHUKOB.

1.2. Hacrosimee IlomokeHue ompeaenseT MNOPSAOK oOecnedeHus ydeOHHUKAMHU,
MEXaHH3M TOTIOJIHEHUSI U OOHOBIICHUS UX B COOTBETCTBUU C (peepanbHbIMU MEPEUHIMU
y4eOHHUKOB, PEKOMEHIOBAHHBIX (IOMYIEHHBIX) K MCIOJIB30BAHUIO B 00Pa30BaTEIHLHOM
mpoiiecce B 00pa3oOBaTENbHBIX  YUPESKIACHHUSIX, PpEATU3YIONUX 00pa3oBaTeIbHbBIE
mporpaMmbl  00IIET0 00pa3oBaHUS M HMEIOLIUX TOCYIAapCTBEHHYIO aKKpPEIUTAIHUIO,
yuebHoro tiana 'BOY COLI Ne 10 r.Cei3panu (aanee 1mo TeKCTy - Y UpexIeHue).

1.3. Hacrosimiee IlojoxkeHue peryiaMeHTHPYET MOPSIOK ydeTa, HCIOJb30BaHHUS |
COXpaHeHus1 OMOIMOTEUHOTO (POHIA YUIEOHUKOB Y UpeKICHUSI.

1.4. Tannoe IlonoxeHue SBISETCS JOKAJIbHBIM aKTOM YUPEXKICHHS M YTBEPKIACTCS
MEarOrM4eCKUM COBETOM Y UPEKICHUSI.

Il. Hopsimox popmupoBanus poHaa y4eOHMKOB OUOJINOTEKH Y UpexaeHnsI

2.1. KommurektoBanne QoHIa y4eOHHKOB IMPOMCXOAWT Ha OCHOBE ACHCTBYIOIIETO B
akTyanpHOM penakumum DenepanbHOro MepevHs y4yeOHMKOB, PEKOMEHIOBAHHBIX
(IomylIEeHHBIX) K HCIIOJIb30BaHHIO B 00pa30BaTeIbHOM Ipoliecce B 00pa30BaTENIbHBIX
YUPEXKACHUSIX, pealn3yIoluX o0pa3oBaTelibHbIE MPOrpaMMbl 0OIIEro oO0pa3oBaHUsS U
UMEIOUINX TOCYJIapCTBEHHYIO aKKpeAWTaluio (nanee 1o TekcTy — DenepalibHbIM
nepeyeHb y4eOHUKOB).

2.2. Jlomyckaercsi WCIIONb30BaHUE YYEOHUKOB B 00pa3oBaTeNbHOM TIpoliecce Ha
KKl Y4EOHBIHN roJl, yTBEpKACHHBIX MPUKA30M JUPEKTOpa YUPEKIECHUS U BXOIAIINX
B DenepalibHbIN NepeueHb y4eOHUKOB.

2.3. ®oHn y4eOHOHM mUTEpaTyphl KOMIUIEKTYETCS Ha CpEJICTBA, IPEIOCTaBIISEMbIX
VYupexIeHuIo B 4aCTH pacXxoJI0B Ha MpUOOpEeTeHnEe yUeOHUKOB Ha YYEOHBIH ro/I.

2.4. OTBETCTBEHHOCTh 33 O0CCIICUCHHE OOYYAIOIIMXCS yYCOHHMKAMHU HECET ITUPEKTOP
YupexeHus.

2.5. MexanusMm ¢popmupoBaHus GpoHaa y4eOHUKOB BKIIIOYAET CIIEAYIOIINE dTAIbI:

- MPOBEJECHUE aHaIM3a 00ECIIEYEHHOCTH yJaluXcsl Y YpexkIeHUs] yueOHNKaMi Ha HOBBIN
y4eOHBIA TOJl OCYIIECTBISIET Meaaror-0M0IMoTeKapp COBMECTHO C 3aMECTUTEISIMU
nupektopa no YBP, yuurensiMu-npeMeTHUKaMu,

- 03HAKOMJICHHUE TIEaroruiecKoro KojuiekTrpa ¢ denepanbHbIM MepeyHeM yueOHUKOB,
PEKOMEHIOBAaHHBIX  (JOMYIIEHHBIX) K  HCIOJB30BAaHUID B  00pa3oBaTEIbHBIX
YUpEXKACHUSIX HAa HOBBIM y4eOHBIN TOJl OCYIIECTBIACTCS 3aMECTUTEISIMU JTUPEKTOpa T10
VYBP,

- (opmupoBaHue 3asgBKM TpH OGOPMIECHHWU 3aKka3za YUYEOHHKOB OCYIICCTBISICTCS
nearoroM-ondImoTekapeM, MPUHUMACTCS TIEIarOrHUYeCKUM COBETOM Y UPEKICHHUS,



YTBEPXKIACTCS TUPEKTOPOM Y UPEXKICHUS,

- TpuUeM U TEXHHYECKYIO0 00pabOTKYy MOCTYNUBIIUX YIYCOHUKOB OCYIIECTBIIACT MEAaror-
oubnroTekaph YupexaeHus (JIMIo, ero 3aMeriaroliee).

2.6. KnaccHple pPyKOBOJIUTENH, YYHTEISA-TIPEIMETHUKH IOJIy4aloT WH(POpMAIuo 00
00eCIICUeHHOCTH yYeOHMKAMHU OOYYaroNMXCcs Ha HOBBIM Y4YEOHBIM roj OT Iejaarora-
oubmmorekaps. MudbopmupoBanue pomuresied O TMOpsSIKEe OOeCredeHUs ydYeOHHKaMH
OCYIIECTBIISICTCS Yepe3 KIIACCHBIX PYKOBOJIUTEIICH, CAUT YUPEeIKICHHMS.

2.7. JlomyckaeTcsi KOMIUICKTOBAaHME  HEIOCTAIOIIUX  YYCOHMKOB  IOCPEICTBOM
MEXOUOIMOTEYHOr0 OOMEHa Ha ypOBHE OO0Ie00pa30BaTEIbHBIX YUPEKICHUH Topoja,
obOecricueHne OOYYAIOIIUXCS  DJIGKTPOHHBIMH ~ yUYeOHMKAMH KaK  aJlbTePHATHBBI
y4eOHHKaM, U3JIaHHBIM B TUIIOTpadHH.

2.8. 3Bampemjaercs Hanmuyue B OuOnmoreke  YupexkaeHus — HMH(DOPMAIMOHHBIX
MaTEpPUaJIOB, COJCPIKAIIMX MPHU3BIBbI K HACHUIIMIO, PA3KUTAHUIO COIMAJILHOM, PAcOBO,
MEKHAIIMOHAIILHOM M PEMTHO3HOM PO3HU, COJEPIKAIMX IponaraHay HapKOMaHHH,
OKCTPEMHUCTCKHUX PEIUTHO3HBIX M IOJMMTHYCCKUX HAEH, HHBIX HH(POPMAIIMOHHBIX
MaTepHaJioB, 3alPEIICHHBIX 3aKOHOIaTeILCTBOM Poccuiickoi deneparmu.

1. Ilopsinok ncnoJib3oBanus GpoHIa y4eOHUKOB OUOJIMOTEKH Y YpeKIeHus:

3.1. Bce kareropuu oOyd4aromuxcs YUPSKIACHHS MMEIOT NpaBO OECILIaTHOTO
MOJIb30BaHUs yueOHuKaMu u3 GoHma OUOINOTEKH.

3.2. Y4eOHUKYN BBIJAIOTCS B TMOJb30BaHHE OOYYAIOMIMMCS Ha TEKYIIUH y4eOHBIH TOI.
VY4eOHMKH, O KOTOPHIM OOy4YEHHE BEAETCS JBa MM HECKOJbKO JIET, MOTYT OBITh
BBIZIaHBI 00YYAIOITUMCST HA HECKOJIBKO JIET.

3.3. OOyuarommuecss YUpeKIACHUS TOIY4YarOT YyYeOHMKH u3 (QoHAa OHOIHOTEKH
CaMOCTOSITEJIbHO WJIM 4epe3 KIACCHBIX PYKOBOJAWTENEW B Hayajne ydyeOHOro roza, a
JUTSL yYaIIuXcs, KOTOpbIEe 00y4aroTCsl MHANBUAYAJIbHO, MOTYYal0T YYeOHUKH UX POAUTEIN
(3axoHHBIE TpeacTaBuTeH ). OOyJaromuMes Ipy MOJrOTOBKE K UTOTOBOM aTTECTAIlUU 110
WX 3aIPOCy BBIIAIOTCS YICOHHUKH.

3.4. Bbmaya KOMIUICKTOB YyUYEOHHKOB Y4YallUMCS, KJIACCHBIM PYKOBOIMTEIISIM,
pomuTenssM  (3aKOHHBIM — TIPENCTaBUTENsIM  peOeHka) ¢uKCUpyercss  Ielarorom-
oubnuorekapem Yupexnaenus B «KypHane Bblgaun y4eOHHUKOB» WJIM B YUTATEIbCKOM
dbopmymspe.

3.5. [lpu BBIOBITHH W3 YupexJeHUS OOYYAIONIMWCS WM €ro POIUTEIH (3aKOHHBIC
MpeAcTaBUTENIM peOCHKa) JOJDKHBI CIaTh KOMIUIGKT Y4YeOHHKOB, BBIJIAHHBIH B
MOJIb30BaHUE OMOIMOTEKOM U TOJYYUTh OTMETKY OOXOIHOM JMcTeé 00 OTCYTCTBHH
3a/I0J5KEHHOCTH YY€OHUKOB, KHUT.

V1. llopsanok yuéta u coxpaHeHusi poH1a y4eOHUKOB IIKOJIbHOI OMOJIHOTEKH

4.1. Vuér Oubnmoreunoro QoHga Y4YEeOHHMKOB JIOJDKEH CIOCOOCTBOBATH — €T0
COXpPaHHOCTH, NPABWIBHOMY (OPMHUPOBAHUIO M IIEJIEBOMY HCHOJb30BaHMIO. Bce
omepanyy o YYeTy MNPOM3BOAATCA MEAaroroM-OuOIMOTeKapeM, CTOMMOCTHBIM ydeT
BEJICTCS MenaroromM-onbnuorekapeM u OyxraiarepoMm YupexaeHus. CBepka JaHHBIX
OuOIMOTEKU U OyXTranTepuu JOJKHA MPOU3BOIUTHCS €XKETOIHO.

4.2. B OubmuoTeke MOCTOSHHO XPaHSATCS KOMHW HAKIAJHBIX HA MOCTYIHBIIUE B (OH/
OMOMMOTEeKN YUCOHHUKH, TUTEPATYPY U aKThl HA YUEOHUKH U JIUTEPATypy, CIUCAHHBIC U3
donmga OubnuoTexku. Yduer ydeOHUKOB ocymiectBisierca B «Kuure cymmapHoro
yueta» (nanee — KCVY). KCY no yueOnukam xpanutcsi B oubianoreke nocrosiuHo. KCY



BeneTcs B Tpex dactax: 1 — [locrymnenue B Gonn; 2 — BeiobiTue u3 ¢pouma; 3 — Mtoru
ydeTa IBKeHus (hoHIa YICOHUKOB.

4.3. aauBuayanbHblid (TPyNIIOBON) yUET Y4EOHUKOB, JIMTEPATYPhl OCYIIECTBISETCS B
KapTOTeKe y4eTa YYEeOHHKOB, Ha KaTaJIOXKHBIX KapTOUKax CTaHIapTHOro pasmepa. Ha
KapTOYKEe yKa3blBaeTca Oubnuorpaguueckoe OmnucaHue Yy4eOHHMKA, CBEICHUS O
KOJIMYECTBE MOCTYNMUBIIUX YYEOHHKOB C yKa3aHHEM LIEHbI 32 JK3EMIUISIP U CYMMBIL
Kaprouku Ha criucanHble YYeOHUKU U3 KAPTOTEKH y4e€Ta YYCOHHKOB M3BIMAIOTCS Cpasy
e TOoCIe MOMUCAHUS aKTa O CIIMCAHUH.

4.4, Cpok UCTIOJIb30BaHHUS y4eOHUKOB oTpeenseTcs JIeMCTBYIOIIUM
3aKOHOJIATEIbCTBOM.

4.5. BrpiObiTHe y4eOHUKOB u3 (oHAAa OUONMMOTEKHM TMPOW3BOMUTCS 10 TMPUIHHAM:
BeTXOCTH ((pM3MYECKU H3HOC), ycTapenoctd (Mo colaep)kaHuio), yrepe. B akrte o
BBIOBITUN (DUKCUPYIOTCS CBEJEHUS 00 Y4eOHHMKax, MCKIIOYAEMBIX TOJBKO TO OJHOU
npuunHe. Kpurepun oréopa yueOHUKOB I BHIOBITHUS U3 (POHIa OMOTUOTEKU:

- BBIOBITHE 10 BETXOCTU TMPOM3BOAMUTCA NPU HATUYMHU ACPEKTOB, MPUBOISAIIUX K
HCKXEHUIO WU TMOoTepe HHPOpMAIMH, YXYIIIAIMUX YA000YUTaeMOCTb, YCIOBHS
YTCHHUS;

- BBIOBITHE MO MPUYUHE YCTAPEIOCTH MO COJAEPKAHUIO MPOU3BOJUTCS B COOTBETCTBHUHU C
n3MeHeHusiMuU B «DenepanbHbIX — MEPEUYHAX  yUYEOHUKOB, PEKOMEHIOBAHHBIX
(IOMyIIEHHBIX) K HCIIOJIB30BAaHUIO B 00pa3oBaTENHLHOM IIpoliecce B 00pa3oBaTENbHBIX
YUPEKACHUSIX, PEAIM3YIOIUX 00pa3oBaTelIbHbIE MPOrpamMMbl 00IIEro 0Opa3oBaHUS U
MMEIOIINX TOCYIapCTBEHHYIO aKKPEAUTALIUIO Ha YUEOHBIN TOI»;

4.6. BoiObiTHE yueOHHUKOB U3 (OHAA OMOTMOTEKH O(GOPMIIIETCS aKTOM O CIUCAHWHA U
orpaxaetcs B KCVY, a Takke B KapTOTEKe yueTa yUeOHUKOB.

4.7. KnaccHble pyKOBOJMTENIM OPTaHU3YIOT paboTy ¢ O0OydYaromMMHUCS 10 OepeKHOMY
OTHOIICHUIO K y4eOHHMKAM 4epe3 BOCHUTATEIbHBIE MEpPOIpPHUATHS, TIenaror-
OuOIMoTEeKaph OpraHU3yeT pelAbl MO COXPAaHHOCTHM YYEOHHMKOB M pa3padaTbiBaeT
MaMATKH C MPaBUJIAMU TOJIb30BAHUS YUEOHUKAMU JJI yUAIIUXCSI.

4.8. HemnocpencTBeHHy0 paboTy ¢ OMOIUOTEUYHBIM (POHIOM YUYCOHHKOB BEAET MEAaror-
oubnuorekaps YupexnaeHus. [lepcoHallbHYI0 M MaTepHaIbHYIO OTBETCTBEHHOCTh 3a
pabotry ¢ OuOMMOTEYHBIM (POHIOM YUYCOHMKOB HECET Iemaror- OuOIMOTeKaph
YupexeHus.

4.9. YycOHUKM XpaHATCS B IIOMCIICHUAX, BBIACICHHBIX OHOIHOTEKE. YUYEeOHHKH
PacCTaBJISIOTCA Ha CTEJUIAXax Mo KaccaMm.

4.10. OOGecneunBaeT yciuoBus Uil  XpaHeHHS (OHIAa YYCOHHUKOB  JTUPEKTOP
YupexieHus.

[TpuHATO C yueToM MHEHUS [TpuHsATO C yueToM MHEHHS
Coera o0yuaronuxcs Cogera ponurenen

I'BOY COLI Ne 10 r.Co13panu I'BOY COLI Ne 10 r.Coi3panu
npotokoi Ne 1 ot 29.08.2017r nportokoi Ne 1 ot 29.08.2017r
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